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EnekTpoHHI Ta ApykoBaHi nopTdonio

MopTdonio (Big iTan. portafoglio — «nopTdhens») — 36ipka (LMpoke NopTdonio) BUKOHaHMX pobiT Ta
HanpauoBaHb NeBHOI 0coby abo KomnaHii. TepMiH «NopTdOoNio» 3ano3nyeHnin Yepes NnocepegHNLTBO
aHrn. portfolio 3 iTanincekoi mosu (portafoglio — «nopTdens»), Ae yTBopeHMI Bif porta («<HOCK») Ta
foglio («apkyw»).

MopTdonio Moxe ByTu gk Ha nanepi (ApyKoBaHi), Tak i B eNeKTPOHHOMY BUrNA4i. ENeKTpoHHe
nopTdonio, y CBOK Yepry, Moxe 36epiraTucb 0KanabHO (byTy AOCTYNHUM NULIE BU3HAYEHOMY KONy
nogen) Ta rnobanbHo (byTn LOCTYNHUM ONs BCbOrO CBITY — A9 KOPUCTYBaYiB IHTEpHETY).
FnobanbHO AOCTYNHEe NOPTdONi0 HA3UBAETLCA Lie iHaKwe — BebnopTdonio.

MopTdonio — ue cnocib ikCyBaHHS, HAKOMNYEHHS, OLLIHKW i CAMOOLLIHKM 0COBUCTMX OOCATHEHb 33
NEeBHUN NMPOMIXKOK Yacy.

Mpu3HaYeHHsA NOPT(OJI0 — HAKOMMUYEHHS LOCATHEHb, BiACNIAKOBYBAHHA NPOgecinHOro nporpecy,
npeacTaBAeHHS AigNAbHOCTI i NPOGECIMHONO PO3BMTKY 3@ OKPEMUIN MPOMIXKOK Yacy.

3aBAaHHA

e MpoaHanizyBaTh N y3araabHUTK CBOK poboTy;
e Binobpa3nTn ANHaMIKy CBOro NpodecinHoro pocTy;
* NMpeacTaBMTW JOCBIA CBOEI poBOTM HaMBIiNbLL MNOBHO | e(heKTUBHO

PYHKUI

LiarHOCTMYHA — (PIKCYE 3MiHWN 3@ NEeBHWUI NPOMIXKOK Yacy;

3MiCTOBHa — PO3KPUBAE CMEKTP BUKOHYBaHUX PobiT;

e po3BMBafbHa — 3abe3neyye 6e3nepepBHUIN NPOLIEC OCBITK | CAMOOCBITY;

e MOTUBaUiNHA — BifA3Ha4Ya€ pe3ynbTaTu OiSNbHOCTI;

PENTUHIOBa — [A03BOJISE BUSBUTM KiNlbKiCHI Ta AKICHI iHOWBIAYaNbHi 4OCATHEHHS.

Mopeni

e opTdonio pocsarHeHb (ans cebe Ta iHWKUX) MeTa CTBOPEHHS: OLLIHUTK Nporpec B
LOCNIAHNUBKIA, NPOgeCiNnHInA | TBOPYIN AiANbHOCTI;

e NMopTdonio-camoouiHka (ana cebe) MeTa CTBOPEHHS: NOKa3aTy NPOrpec 4Ym perpec B AKNXocb
BMOAX YM OKpPEMUX acnekTax NpodecinHol 4isnbHOCTI;

e [lopThonio-3BiT (4114 iHWKX) MeTa CTBOPEHHS: NOKa3aTy YCNILWHICTb | JOKa3aTu nporpec
LOCNiAHNLUbKOI, NPOodeCinHOI | TBOPYOI AiANbHOCTI.

MeToauka (popMyBaHHA

Pi3Hi NPOEKTN, OOCNIAXKEHHSA, NaNKK 3 rpamoTamMn, gunaoMammn Ta 6araTto iHWKX MaTepianis. Lle i €
CKnagoBa BaLworo nopTdonio — noTpibHO Tinbku BigibpaTn ronoBHe i cuctemaTusysaTu. 41a 4oro
X04y CTBOPUTW NOPTKOi0o? Y 3anexHOCTI Bif BiAMNOBIAI BU3Ha4YTe TWUM i BUA, BaOro noptgens
[oCArHeHb; Lo 9 xo4y BKAYUTM B nopTdonio? MNpodecinHnin nopTdonio baxxaHo pobUTn 3a OCTaHHiI
3-5 pokiB. B cami NOBUHHI BUPILWLINTKY, AKi MaTepianu BapTo BigibpaTu. Ak byae opraHizoBaHum
noptgonio? Lo ue byne — cdannoa nanka abo enekTpoHHW BapiaHT? Yn i Te i iHwe? Ak byayTb
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po3MiLLeHi MaTepiann? Y Npamin 4n 3BOPOTHIN xpoHonorii, abo 3a Bugamun MaTtepianis. O60B'43K0BO
CKJIala€eTbCA nepesik MaTepianis i PO3MILLYETLCA 3 CAMOro NoYaTKy K APYKOBAHOro, TakK i
e/leKTPOHHOro BapiaHTy. [le 36epiraTumeTbCa NOPTEONIO | XTO A0 Hboro byae matu goctyn?
BapiaHTiB gekinbka — y 6ibnioTeui, y meTognyHomy KabiHeTi, B agMiHiCTpaLuii WKoan. AKLwo B
6ibnioTewi, TO MOXXHa NPeACTaBUTM OPUriHAAKW, AKLLO B iHLLIOMY MiCLji, TO Kpallle NnpeacTaBuTy Konil.
Hankpalunin BapiaHT NpefAcTaB/eHHA — 3aXUCT YM Mpe3eHTalid nepes KOJNeKTUBOM.

OdopMneHHs

CTaHpapTiB He iCHYE. [0/10BHE — NlOriYHa NOCNILOBHICTb. [lekinbKa pekoMmeHaaLin:

MoxxHa opopMnTK Yy BUrNALI DannoBol Nanku 3 3aronoBkamu po3ainis;

KoxHy poboTy, LOKYMEHT, niabipKy KNafiTb B oKpeMuin dainn;

e Ha KOXXHOMY enemMeHTi nopTdosio bakaHo CTaBuTK JaTy, Wob npocnigkysaTu ANHAMIKY;

Y npykoBaHoMy BapiaHTi 060B'A3K0BO pobiTb MOCMNAHHSA Ha OOKYMEHTU Y1 iX KOMil, BKa3aBLUm
HOMep O04aTKYy;

B enekTpoHHOMY BapiaHTi Tpeba ohopMUTHK rinepnocunaHHsa Ha AOKYMEHTU Ta iHLWWIi MaTepiann
3 npe3eHTauii nopTdonio.

Pe3loMe

Pe3ioMe — Lie KOPOTKe y3arajibHeHHs HanBaXkIMBILLMX BiZOMOCTEN Npo ocoby. 3o0KkpemMa B HbOMY
noaatTbCs AaHi NPo OCBITY, NPOgeCinHNI [OCBIA, @ TAaKOXX OCHOBHI biorpadiyHi gaHi. Ha BiAMiHy Bif
aBTobiorpadii, pe3tomMe XxapakTepPU3yEeTbLCA FPaHNYHUM JIAaKOHI3MOM i A€ NIIOAMHI 3MOrY,
BNALLTOBYOYMCL Ha poboTy, noBiaoMnTK Npo cebe Te, WO BOHa BBa)Ka€ 3a HanHeobxigHiwe, abu
CNpaBuTK Ha poboToLaBLSs NMPUEMHE BpaXkeHHA Npo cebe fK NoTeHUINHOro npaLiBHUKa. FpaMoOTHO
CKnageHe pestoMe — 3anopyka ycnixy. Obcar pestome He NOBUHEH NEPEBULLLYBATU OAHIEI CTOPIHKMN.
[HpopmaLLito cnig po3MillyBaTu Tak, Wwob nerko cnpuiManacs BisyasbHO Ta nepenycimMm akueHTyBasa
yBary Ha 0CObMCTICHMX MO3UTMBAX.

Bumorun fo cklafaHHs pestoMe: BUYeprnHicTb iHhopMaLii 3 aKLeHTOM Ha OCHOBHUX efleMeHTax;
rPaMOTHICTb, 6e340raHHMI OPYK; HiTKe 0pOpPMAEHHS; NepcoHidikauisa pe3tome (3a 6axaHHAM MOXKHa
nepepaxyBaTu Ha3BK ipM, 4e NgnMHa NpauioBasa paHile Ta 3a3Ha4YnTy iMeHa IXHiX KepiBHUKIB).

Buaou pesiome

€ Tpn hopMu pestome:

e 3BMYalHe, abo cTaHOapTHe (O0BiNbHE);

* XPOHONOrivyHe (BUCBIT/IOE AOCBIA 3@ pOKamu);

e (DYHKUiOHaNbHe (LEMOHCTPYE OCBITY 1 NOTEHLUian aBTopa, YBUPA3HIOE NpodecinHi 34i6HoCTI,
niaTBEpPOXXEHI NnonepefHiMM pokaMu LisNbHOCTI).
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XpoHonoriyHe pe3silome

MicTuTb TaKy iH(opmaLito:

e npi3BuLe, iM'a, No 6aTbKOBI, agpeca Ta HOMep TenedgoHy;

e MeTa MoLwyky poboTu;

* OCBiTa Ta HAYKOBIi CTynNeHi (3a3Ha4vatoTbCs, NOYNHAIOYM 3 HAMBULLOI0), HA3BU 3aKiHYeHMX
HaBYaJIbHUX 3aKNagis, KBasigikalis; (Haropoau Ta npemii);

e crincok nybnikauin;

e MnaHV Ha ManbyTHE LWOAO OCBITH, Kap'epu;

e iH(hopMaLia npo Aoceig poboTy;

* CiMENHWUN CTaTyC, CTaH 340p0B's, X006i, YNEeHCTBO B TOBApMCTBaX TOLLO;

* HAsABHICTb PpeKOMeHAauinHUX JINCTIB.

Y (byHKLIiOHaNbHOMY pe3toMe NOYaTKOBI MYHKTK 36iratoTbCa 3 NYHKTaMWU XPOHOJNIONiYHOrO, @ B
noganbLlnX 3amiCTb Nepesiky nonepenHix nocan BUCBITIOOTLCA YMIHHA Ta HaBUYKM,
npodecioHani3m.

d>xepena

e [lopTonio
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