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Buaum i TMNM npeseHTauin

Mpe3eHTauia (aHrn. presentation) — ue npouec 03HaNOMAEHHA C/TyXadiB 3 MEBHOK TEMOK. 3a3BMYait
Le AeMOHCTpaLif, Nekuis Ys NpomMoBa, 3 MeTO NPOoiH(OPMYBaTUN YM NEPEKOHATU KOroch.

Mpe3eHTaLis MOXKe MICTUTU TPU KOMMOHEHTN:

e MpoOMOBa Aonosigadya: Te, Wo A0MNoBiAay po3noBifac;

e Crlanawn: Te, Wo 6a4ynTb ayanTopis Ha eKpaHi;

* PO34ATKOBI MaTepianu: Te, WO PO3LAETLCA KOXKHOMY B @y AUTOPIl OKPEMO, i MiICTUTb AeTani
iHbopMaLii Lo npe3eHTYeTbCA. Hanpuknag CNncok AitepaTypu Ta iHWUX NOCUAAHb YK
CTaTUCTUYHI Tabnuui.

Tunu npeseHTauin

Mpe3eHTaLil MOXHO NOAITU Ha 6 TMNiIB:
IHpopMaTUBHI Npe3eHTauil

IH(hopMaTMBHa Npe3eHTaLis € NOBYaJIbHO, JTAKOHIYHOK Ta 3MICTOBHO. Y TOM Yac AK iHLi
npe3eHTaLil MOXYTb po3BaxaTu abo HagMxaTu, roloBHa MeTa iH(hOPMaTUBHOI Npe3eHTauii -
noginnTUCs iHhopMaui€eto.

FapHUM NpuKaaLoM iH(hopMaTUBHOI Npe3eHTaLii € Nnpe3eHTaLis nepesar NOACbLKUX Kaapis. Binginy
KagpiB HeobXigHO MOACHUTK, SKi MiNbIY OTPUMYIOTh CNIBPOBITHUKM, AK MPaLoTb NiIbIK, AKi
BaXK/JIMBI AaTW NpaLuiBHUKK NOBMHHI NaM’'aTaTu, Ae CniBpobiTHUKN MOXYTb 3HaWTK BinbLue iHhopMaLii
ToLoO.

Mpe3eHTaLlia KaapoBUX Nepesar 41 HOBMX NpaLiBHUKIB (abo byab-aKa iHhopMaLinHa npe3eHTauis)
Ma€ OyTn KOPOTKO, 3p03YMiNot0 Ta Nerkow 4S9 pO3yMiHHS, Wo6 HOBI NpauiBHUKK 3anaM’aTanu
HaZaHy iM iHdopmMaLLito.

HaBuyanbHi npe3eHTauii

Mpe3eHTaLisa, gka YOMYCb HaBYa€, CX0XKa Ha iIH(DOPMaTUBHY Npe3eHTalito, afne BOHa BUXOOUTb 3a
paMKu 0bMiHy hakTaMun. BoHa TakoXX 03HAMOMJIOE ayaUTOPIt0 3 MEBHOK TeMoto. JIloan BiABiaAyOTb
abo nepernagatloTb NOBYasbHY NPe3eHTaLil0 3 HAMIPOM HAaBYUTUCS, | 3a/IMLLIAIOTLCA 3 KpaLLMM
PO3YMIHHAM TeMW npe3eHTaLil.

Mpuknagis HaB4YanbHUX Npe3eHTauin 6arato. CeMiHapu, TpeHiHrK 4 BebiHapy HaB4YalOTb ayANTOPItD
HOBMM HaBM4KaM abo npoueaypam, NPONOHYYMN KOHKPETHY iHOpMaLLito YK IHCTPYKLIl. MoACHeHHA
HOBOI NOJIITUKM KOMMaHIi € LLe O4HUM TUNOM HaBYasibHOI Npe3eHTauii. Hanpuknag, npeseHTadis
KagpoBux nepesar A9 HOBUX CNiBPOBITHUKIB MOXe ByTu iHpopMaTMBHOIO, afie npe3eHTauis Ans
iCHY04MX CNiBPOBITHUKIB MPO 3MiHK B NOAITHLI MOXXe 6yTu BinbL NOBYabHO, 0COHAMBO AKLLO
cniBpobiTHMKAM NOTPIBHO BXXUTK 3ax0diB abo NOCTaBUTU 3aNUTaHHS.
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DosBinkosi npe3seHTauii

baraTo npe3eHTauin HauineHi Ha NPOAYKT AKMI NpoAaloTb abo Ha Te, Wob NepekoHaTn ayanTopito
[10 NeBHUX OiN. [epeKoHNMBI Npe3eHTalii YacTo NpeaCcTaBNAlTb NPobaeMy Ta MOACHIOTb WAAXM Ti
BMPILLEHHA 33 AONOMOro AaHux. Mpuknaan OOBiAKOBUX Npe3eHTaLliln BKAYaloTh bisHec-
npe3seHTauii abo npono3nuii WoAao Npoaaxy.

Hanpvknag, cTapTan-KkoMnaHis, fka LWyKae novyaTkose (hiHaHCYBaHHS, NOACHIOE NpobaemMy Ha PUHKY,
K IX CTapTan BUPILWNTb Lo NpobneMy Ta ik BOHW MOHETU3yBaTUMYTb CBinl BizHec.

MoTuBauinHi npe3eHTauii

MoTurBaLinHI Npe3eHTaLil cnpsiMoBaHi Ha Te, Wwob 3auikaBuTn abo oTpUMaTK CXBaseHHA ayauTopil.
XopowuM NpuknagomMm MOTUBALIIMHOI Npe3eHTalil € Nnpe3eHTaluis 3 orn1sa40M KoMnaHii. BoHa Moxe
HaJaBaTy iHpopMaLilo NPO KOMMaHito — §K ii 6yN0 3aCHOBAHO, XTO ii 0YOJOE, YUM KOMMaHis
3aMaETbCs — afie, Wo 6inbll BaXK/IMBO, BOHA PO3MOBiAaE iCTOPI0 KOMMNAHI.

Ornsposa NpeseHTauisa KOMNaHii 3any4a€e ayanTopito. KepiBHUK MOXKe BUKOPUCTOBYBATH 1i AN
NiABMLWEHHSA MOpPanbHOro Ayxy Ha 36opax komaHau. ABO KepiBHMK MOXe NpeacTaBuUTn ornsag
KOMMaHii, Wwob nepekoHaTy NOTEHLUINHNX KNiEHTIB abo iHBeCTOpiB NpautoBaT 3 HUMK. ABo
npencTaBHUK BigAiNy KaapiB MoXKe BUKOPUCTATK Le, Wob 3MyCUTM HOBUX CMiBPOBITHUKIB BigYyTH
paficTb NPUEAHATUCS O KOMNAHIT.

Mpe3eHTauUii WOA0 NPUAHATTA pilleHb

MoTPibHO NPUNHATK pilLeHHA BCepeanHi KoMNaHii? Mpe3eHTalis, y AKill po3noBigaeTbCA NPO
npobnemMy, BapiaHTN BUPILLEHHS Ta iXHi pe3yabTaTu, MOXe LONOMOrTY MPUCKOPUTH npoLec.
Mpe3eHTaLil 4NA NPUNHATTA pPilLeHb MOXHA 3aCTOCyBaTU Nif YacC JiNIOBMX 3yCTpiven, ypsaLoBuMX
3ycTpivyen abo 3arasbHUX 3yCTpiven.

Hanpuknag, CKaxiMo, KOMMNaHia Xo4e NoKpaLwmTI 3ay4eHICTb Y CBOIX KaHanax couiajlbHUX Mepex.
BoHM MOXYTb flOoCArTU CBOEI MeTn BaraTbMa cnocobamu, 30kpeMa po3faBaTy posirpaLli, BULINATK
6inble pecypciB 4na cTBopeHHs nybnikauin y Facebook 4u icTopin B Instagram, a Takox
JOCNiAXXyBaTK CBOK ayAUTOPItO YN KOHKYPEHTIB, o6 nobaynTu, K BOHN MOXYTb CTaTK KpaLle.

Mpe3eHTauii nporpecy

YABiTb, WO Hala rinoTeTMYHa KOMMNaHIif BUpilWnaa po3pobnTn MapKeTUHIOBY CTpaTerito Ans
LOCATHEHHSA CBOIX Linen. Tenep, Konm € KamnaHis, Tpeba 3BiTyBaTU NPO Xifg L€l KaMmnaHii. Lien
LWOCTWI TUN Npe3eHTaLil NoKa3ye nporpec y AOCArHEHHI uinen, 3ibpaHuMn Ha LaHUA MOMEHT
AaHuMmK, by ab-SKUMN NepeLwKkogamu, WO BUHMKAIOT, i 3aBAaHHAMM, AKi NoTpibHo goaaTtn abo
CKoperyBaTMw.
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TeHpeHUil AM3alHy Npe3eHTaLlin

[Au3alH «MeHLWe o3Ha4yaE€ binble»

Nn3annu npeseHTalin y 2022 poui cMinmsi Ta npocTi. NaeTbcs He npo Te, wob fogaTy binblue
eNeMeHTIB An3anHy, a Npo Te, wob Ti, AKi BU BUKOPUCTOBYETE, CTaAN NOMITHUMU. YuM Binblue
KJIKMEHTIB Ha crnangax, 1o binblie Bce BCTpavaeTbCa. ToxX cnangmn 2022 poky 36epiratoTb hokyc
CUNbHMM | MPOCTMM. IHWMMKU cnoBamu, 6e3napg 3i cnangis ycyHeHo. MNam’aTanTe, WO ron0BHe
3aBJaHHA BallUX CNanais - pobuTtn Te, 4oro He MoOXYTb c/ioBa. 36epexiTb CnoBa And BUCTYNY, a
cnangw - Ans BCboro iHworo. e o3Hayvae, Wo BaM CNif YHUKaATU ClaniiB, aKi CKNafatTbCs TibKY 3i
CniB, i HATOMICTb BUKOPUCTOBYBATM KiflbKa NPOCTUX MOTYXXHUX 306parkeHb, Wob nigTBepanTH TE, WO
BW roBopuTe.

Indorpadika

3BUYarHo, iHorpadika BXXe gesaKnil 4ac € TPEHOO0M Y AM3alHi, aJie BOHa NPOAOBXYE 3a/MWaTUCS
BaXX/IMBMM enieMeHToM cnangis y 2022 poui. IHorpadika NoeEQHYE Cn0Ba Ta Bi3yasibHi €NeMeHTH B
NPUEMHOMY Ta JIErkoMy A1 PO3yMiHHA MakeTi. Hanpuknag, Canva (o4mnH i3 6e3KoWTOBHUX
IHCTPYMEHTIB Au3anHy) NpornoHye wabnoHu iHorpadiky, aKi 4LONOMOXYTb BaM novaTun poboTy.
LlikaBa ocobnmBicTb iHorpadiku nonsrae B TOMy, L0 BOHa MiCTUTb BaraTowwapoBy iHhopMaLlito, ska
[103BOJISIE BaLi ayamTopii 6inbl iHAWBIAYaNbHO B3AaEMOIATY 3 BaLLO iHpopMaLietn. Bu moxeTe
oTpUMaTH BCIO HeObXiAHY iHhOPMaLLilo OAHUM LUBMAKUM NOrA440M, LO3BONSYN LWBNLAKO
NepeKoYMTI CBOIKO YBary Ha3aj Ha npeseHTauito. ABo, AKLWO e LWOoCh, WO Bac CnpaBi LikaBUTb,
abo LL0Ch, L0 BM He 30BCiM PO3YMIETE, BU MOXKETE «3aHYPUTUCA» Oalli Ta BUBYUTM iH(Orpadiky
0iNblW OeTancHo.

CneuianbHi wpudTr

Po3pobnstoym CBOi Npe3eHTauii, He nponyckanTe Bubip wpngTy. CyvacHi npeseHTaLil cepnosHo
niaxo4aTb A0 BUOOPY WPUGTY, AKMIA foNOMarae 4oAaTy 3arajibHUA TOH Npe3eHTaLil Ta 3MicTy.
3abynbTe npo Arial, Times New Roman i HaBiTb Calibri. Cy4acHi onsanHepn npe3eHTalin 3HalTb, L0
WPUGTU TaKOX CRINKYTbCA. TOX Te, WO BU BUKOPUCTOBYETE, MA€E 3HAYEHHS. [lM3anHepmn 4acTo
BUKOPUCTOBYIOTb MaHTPY «MeTa NoHaz yce». Lle 03Ha4ae, Wwo BM NOBUHHI MaTuW Ha yBas3i, AK Bawa
ayauTopis 6yae BUKOpMCTOBYBaTY TeKCT. Bubupaioum wpundT, 3anutante cebe:

Hackinbkun Benmkum byne ekpaH?

e JKi LWe enemeHTM ByayTb Ha cnangi?

CKiflbKM TEKCTY MpoYMTaE Mos ayamTopia?

Sk 0oBro uen cnang byne Ha ekpaHi?

e AKNN TOH A XO4y BCTAHOBUTU AN CBOro WPUPTY?

BianogiBlwim Ha Ui 3anuTaHHA, BUbepiTh NpuBabansuin, po3bipansui i uikasui WpUMT, SKUN He Byae
HYOHUM. | He BinTecsa rpaTn 3 MiXXKPSAKOBUM iHTEPBAIOM, IHTEPBAIOM MiXK NliTEPAMUN Ta KEPHIHIOM,
wob BnainnTK cBin BUbIip WpngTy. deTanbHilwe MoXXeHe 03HaNOMUTUCL B TeMi “Tunorpadika,
WwpndTy i wpngTosi napw. MpunoMn Kanirpadii Ta neTrepuHry. NoegHaHHA WpUgTiB”

OpuriHanbHi efleMeHTH

3i 30iNbLIEHHAM KiNbKOCTi 6€3KOLWTOBHMX Nporpam A4 AU3arHy Ta OHNaWH-MasloBaHHA MU Badnmo
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Binblue HaMaNbOBaHMX B4 PYKMW Ta OPUriHaNbHUX eNeMeHTIiB AM3alHy B Clanjax.

ToX 3aMicTb TOro, wob wykaTn igeansHy rpadiky (abo wpndT), cnpobynte CTBOPUTK i CAMOCTINHO.
Bu MoxeTe BUABMTMK, L0 Ball HaMaslbOBAHWUI Bif PYKW e/IeMEeHT HaJa€ Ballil npe3eHTaLlil YHiKasIbHOl
npunBabANBOCTI Ta WAPMY, L0 € aKTyalbHUM.

Be3KOLITOBHE NporpamMHe 3abe3ne4yeHHA ONA Npe3eHTauin
[(x]

Prezi — ue xMapHe npe3eHTaLiHe nporpamMHe 3abe3neyeHHs, po3pobaeHe Ha novaTky 2009 poky.
MpoekT byB CTBOPEHWI B byganewTi, a CaMma Ha3Ba prezi B nepekaagi 3 yropCbKoi — CKOpo4YeHa
(hopMa cnoBa «npe3eHTauif» prezi.com

Canva (ykp. KaHBa)— nnaTdopma rpadidyHoOro agnsanHy, ska A03BOJISE KOPUCTYyBa4aM CTBOPIOBATH
rpagiky, npe3seHTauii, adiwwi Ta iHWWIA Bi3yaNbHUA KOHTEHT A8 couianbHUX Mepex. [locTynHa aK
Beb Bepcis, Tak i MobinbHa. canva.com

D

LibreOffice

The Document Foundation
LibreOffice — BinlbHMI Ta Kpoc-naaTgopmosmin oicHUM nakeT. LibreOffice npauytoe Ha onepauinHmx
cuctemax Microsoft Windows, Gnu/Linux Ta macOS i € ogHMM 3 NPOBIAHMX BisIbHUX aHanoris Microsoft
Office. www.libreoffice.org 5

Google Mpe3eHTauii (aHrn. Google Slides) — npe3eHTauinHa Nporpama, Wo BXo4MTb A0 CKnagy
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6e3koLToBHOr0 Be6NporpaMHoOro ogicHOro nakeTy, NPONOHOBaHOIro KoMnaHieto Google y mexkax
cnybu Google Drive. www.google.com

WPS Office Free (abpesiaTypa ans Writer, Presentation and Spreadsheets, BinomMnin TakoX paHilue sk
Kingsoft Office) — NpoeKT, B pamMmKax AKOro KMTancbKoo KomnaHieto Kingsoft po3sBnBaeTbCA aHanor
odhicHoro nakety MS Office i HauineHnin Ha poboTy B Microsoft Windows, macQS, Linux, iOS Ta
Android. wps.com

Doxepena

@ MNpe3eHTauis

6 Different Types of Presentations| The Beautiful Blog

Presentation Design Trends in 2022 | Ethos3 - A Presentation Training and Design Agency
@ Prezi
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